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Introduction 

This Code of Conduct introduces a general description of those policies, principles, goals 

and values of Atresmedia that are considered necessary and decisive for the global 

success of Atresmedia and to reinforce its presence in Society. Atresmedia is working 

towards the objective of being acknowledged and appreciated as a privately-owned 

multimedia communications group, independent, profitable and influential. 

The Code of Conduct is conceived as a part of the set of in-house standards that 

define -in a public and structured manner- the corporate culture of Atresmedia, and 

that should serve to make those values explicit and visible, and to unify and reinforce 

the identity, the visibility and rules of behaviour of Atresmedia. The existence of a 

shared culture, with ambitions for Future, and deeply-rooted on values that are 

common for the organisation as a whole strengthens the virtues and competences of 

Atresmedia and helps to create value for shareholders and for the interest groups. 

The Board of Directors of Atresmedia Corporación de Medios de Comunicación, S.A., 

the Parent Company of Atresmedia, promotes, oversees and supervises the 

commitment to respect this Code of Conduct and make others to respect it, applying 

it to all its activities and sectors of activity, and to the internal relationships and 

relationships with third parties, in a complementary manner to the strict fulfilment of the 

legislation applicable from time to time. 

From a methodological point of view, the Code of Conduct of Atresmedia offers a 

single and systematic response to the main eventualities and circumstances that any 

of its employees could face. Although the Code does not pretend to anticipate all the 

eventual assumptions that might actually occur, it aspires to become an accessible 

reference tool that serves to direct and guide the behaviour of our employees in the 

context of social issues, and to detect and prevent any situation which could entail 

corporate, environmental or ethical liabilities that, owing to their importance, content 

and implications have a particular significance for Atresmedia. 

The shared respect and the personal support of all the persons involved should allow a 

constant application of the provisions of this Code, thus contributing to the 

consolidation, the improvement, the progress and the expansion of Atresmedia.  
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The reputation of Atresmedia, its credibility as a communications group, ideological 

independence, financial profitability, the support of Society and the sustained and 

combined success of Atresmedia are subject, to a large extent, to the condition 

that all the members of this organisation perform their work in an honest, civic-

minded, upright, fair and transparent manner, sharing a set of common goals, 

dedication and spirit of cooperation. 

The Code of Conduct forms part of the Corporate Governance and Responsibility 

Policies of Atresmedia, that are the ultimate and exclusive responsibility of the Board 

of Directors of Atresmedia Corporación de Medios de Comunicación, S.A. 

Consequently, the Board of Directors will be responsible for the management and 

supervision of any issues related to their effective fulfilment and will have to 

implement the appropriate measures that allow the necessary coordination of the Code 

with the remaining Corporate Governance regulatory and procedural items, which 

include common values and goals. The Board of Directors will also be responsible for 

the promotion of those measures that are necessary from time to time to ensure the 

constant improvement and updating of the Code of Conduct.  

The Directors and Senior Executives of Atresmedia are also bound by the provisions 

contained in this Code of Conduct, without prejudice to the remaining specific or 

additional liabilities, requirements and duties established by the applicable legal rules, 

self-regulation codes endorsed by Atresmedia or any specific internal rules, such as the 

Board of Directors Regulations or the Internal Conduct Regulations concerning Stock 

Exchange Markets.  

As far as the management, surveillance, co-ordination and integration of these 

corporate policies is concerned, and since they must be necessarily converging, 

Atresmedia has implemented a single operating structure, of a collegiate and 

transparent nature, formed by the Managerial Staff in charge of all the areas involved, 

which is called Due Diligence Committee (Comité de Cumplimiento Normativo, CCN). 

This Committee, already existing within Atresmedia, must manage its own 

competences with the due efficiency, technical rigor and budget austerity, with the 

help of the general and specific faculties derived from the internal rules of Atresmedia 

and the technical and human resources considered necessary from time to time.  
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The CCN is hierarchically dependent on the Board of Directors, without prejudice to the 

information, if any, that must be forwarded to the Audit and Control Committee (in the 

context of those issues that specifically correspond to such Committee) or to the Chief 

Executive Officer of Atresmedia Corporación de Medios de Comunicación, S.A. (as far 

as any issues related to the management of Atresmedia are concerned). 

 

1. Object 

The Object of this Code of Conduct is to establish the policies, principles, goals and 

values that should guide the behaviour within Atresmedia and in the context of the 

relationships of Atresmedia with third parties and Society as a whole, consolidating a 

culture and a set of responsible behaviour patterns that are shared, accepted and 

endorsed by all those individuals whom this Code is applicable, in accordance with the 

Provisions established in Section 3. 

This Code also pretends to guide the internal relationships among those individuals, as 

well as their relationships with the remaining interest groups, translating the values of 

Atresmedia, which have been defined in Atresmedia Mission, Vision and Values into a 

series of foreseeable, regulated and assessable behaviour patterns. 

Furthermore, certain protocols and liabilities have been incorporated into this Code of 

Conduct, in order to exercise the due control over the activities developed by 

Atresmedia, in an effort to prevent, detect and sue any behaviour from which any kind 

of criminal liabilities could be derived. 

For the purposes of this Code of Conduct, “Atresmedia” will be understood as the 

Company Atresmedia Corporación de Medios de Comunicación, S.A. and any subsidiaries 

and participated companies who maintain with the former one the relationship 

established in Article 42 of the Commercial Code. 
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2. Atresmedia Mission, Vision and Values 

The Mission of Atresmedia is broadcast of varied, innovative and high quality news 

and entertainment offerings that respond to our stakeholders in order to win their 

trust and thereby ensuring the leadership position and sustainability of the Group. 

Its Vision is to be the leading multimedia communications group and to make a 

valuable and positive contribution to the society in which it operates. 

The values shared by the members of Atresmedia are: commitment with the society, 

quality, creativity, long term vision, innovation, leadership and working as a team. 

 

 

 

This Code of Conduct must be an unavoidable reference for all the activities of 

Atresmedia and to orientate the behaviour of those individuals concerned by it. 

Furthermore, and as a matter of fact, Atresmedia will foster the divulging of this Code 

among its interest groups, which will be understood as its employees, clients, suppliers, 

advertisers, the audience, the company, competitors, regulatory bodies and 

shareholders. 

 

3. Subjective scope of application 

This Code of Conduct will be of application for all the directors, executives, employees, 

trainees and, in general, all those individuals who render their services within 

Atresmedia (hereinafter, the “Employees” or the “Employees of Atresmedia”), 

irrespective of the legal status of their labour or service relationship, the position held 

within the organisational structure of Atresmedia or the physical place where they 

perform their activities.  

All the employees will have to be aware of, and comply with, any legal requisites of 

application to their activity, responsibility and place of work. In any case, Atresmedia 
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will provide all the necessary means that allow them to be acquainted with and 

understand the legislation applicable for the appropriate performance of their 

processional roles, and the adequate training for a thorough compliance with the 

regulations in force. The Employees will strictly abide by the commitments and liabilities 

assumed by Atresmedia in the context of its contractual relationships with third parties.  

In case of doubt, the Employees of Atresmedia may seek the help of their direct 

supervisor and the remaining channels detailed hereinafter for the divulging, knowledge 

and fulfilment of this Code of Conduct. 

Atresmedia will provide to its Employees the necessary means to comply with and 

contribute to the respect to the principles of action contained in this Code of Conduct. 

 

4. Acceptance and Compliance 

Atresmedia expects from its Employees and other related third parties an honest, fair, 

transparent and aligned with the principles contained in this Code.  

Nobody, irrespective of his/her role within Atresmedia, will be authorised to request any 

Employee to infringe the provisions of this Code of Conduct. No employee may justify a 

bad practice, on the basis of any order against the Code which has been given by any 

superior, or in the ignorance of the Code of Conduct of Atresmedia. 

The infringements of the Code of Conduct might put at risk the soundness of 

Atresmedia and jeopardize its reputation. For this reason, all the Employees of 

Atresmedia will be obliged to immediately inform, according to the procedure 

established in this Code, about any non fulfillment or infringement that might 

eventually come to their knowledge and, especially, those which could constitute a 

crime. 

Any person that becomes an Employee of Atresmedia will expressly abide by the full 

contents of the Code of Conduct and, especially, the goals, values and rules of 

behaviour contained in such Code. The Code of Conduct will be attached, if appropriate, 

to the relevant work contracts, or will be accepted/endorsed in writing.  
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Any eventual non fulfilment of the Code of Conduct will be analysed in accordance with 

the internal regulations, the applicable collective bargains and, if appropriate, the 

legislation in force, according to the procedures established by this Code of Conduct. 

Any doubts arising in connection with the construction or application of this Code of 

Conduct should be notified to the relevant superior or, if appropriate, to those 

individuals or bodies appointed by Atresmedia to watch over the divulging and 

protection of its Code of Conduct. 

The compliance with the Code of Conduct will be understood without prejudice to the 

strict adherence to the remaining principles of corporate governance of the Company 

and, especially, the Internal Conduct Regulations concerning Stock Exchange Markets 

and the rules that develop them.  

 

5. Due Diligence Committee (CCN) and the Person in charge of the fulfilment of 

penal issues 

5.1 Composition and duties of the Due Diligence Committee 

The maximum responsibility as to the construction and application of this Code of 

Conduct corresponds to a collegiate body, the Due Diligence Committee (Comité de 

Cumplimiento Normativo CCN), chaired by the Corporate General and which will be 

formed by: 

• The Corporate General Manager 

• The Head of the Legal Department 

• The Head of the Financial Department  

• The Audit and Process Control Manager 

• The Regulatory Issues Manager 

• The Human Resources Manager 

• The Head of Performance Management 



 

12 

In general terms, the activities of the CCN will be governed by the rules contained in 

the Internal Conduct Regulations concerning Stock Exchange Markets and, specifically, 

by the contents of this Code of Conduct of Atresmedia, as far as the specific matters 

regulated by it are concerned. 

The CCN will adopt those internal organisation measures deemed appropriate to ensure 

its proper and smooth operation and, especially, those related to the manner in which 

its meetings are summoned and hold, the preparation of the minutes of the meetings, 

filing and custody of the documentation, etc. 

Without prejudice to the faculties assigned to the Due Diligence Committee by the 

Internal Conduct Regulations concerning Stock Exchange Markets, the Committee will 

assume, on an exclusive basis, the following functions: 

1. The surveillance of the fulfilment of this Code of Conduct, promoting its 

knowledge and construing its rules, and solving any doubts or issues raised in 

this respect.  

2. The support and coordination with the Internal Audit department, in the context 

of the follow up and supervision of the rules governing the Financial Information 

Internal Control System (SCIIF). 

3. The obligation to keep informed the Audit ad Control Committee, The Chief 

Executive Officer and the Board of on a regular basis. 

4. The implementation of control procedures for crime prevention, and the 

necessary rules and procedures for their operation.  

5. The monitoring of the operation of such controls by means of periodical reviews 

and issue of compliance reports, including the proposals for improvement 

detected. 

6. The knowledge and handling of the complaints filed before the internal El 

Channel of Complaints.  

7. The design of training plans on criminal issues, designed for the performance of 

the functions of the Employees of Atresmedia. 
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8. The management of the proper operation of the communications channels 

established for the Employees of Atresmedia in the context of matters related to 

the Code of Conduct.  

9. The evaluation and handling of the communications received from the 

employees, for their resolution by the relevant units of Atresmedia. 

10. The promotion of the divulging of the Code of Conduct among the Employees of 

Atresmedia and third parties outside Atresmedia. 

11. The control of the effective compliance with the decisions adopted and the 

execution of the penalty and corrective measures deemed appropriate, on a 

case by case basis.  

12. The preparation of periodical reports on the level of compliance of the Code of 

Conduct of Atresmedia, forwarding to the Audit and Control Committee, the 

Chief Executive Officer and the Board of Directors of the parent company those 

recommendations considered necessary to improve its contents, facilitate its 

comprehension, ensure its application and ensure its protection.  

The CCN will also be in charge of the follow up and supervision tasks in connection with 

any future regulations related to these issues, either of an internal or general nature, 

including the self-regulation codes on audiovisual communications contents regulated 

by the Audiovisual Communications Act currently in force. 

5.2 The Person in charge of the fulfilment of penal issues 

The Person in charge of the fulfilment of Penal issues will be the Head of the Legal 

Department, as a result of the special dedication required by the office and the close 

relationship with these issues. 

The specific functions to be performed by the Person in charge of the fulfilment of Penal 

issues and that will be periodically reported to the remaining members of the 

Committee and its Chairperson will be: 

• The advice offered to the managers and directors of Atresmedia in the context 

of any decisions that could entail criminal consequences.  
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• The operating co-ordination of the necessary measures for the application of the 

Code of Conduct and the execution of the decisions adopted by the CCN. 

• The follow up and control of the effectiveness of the rules contained in this 

Code, and the proposal for eventual improvements in case that new risks are 

detected. 

• The implementation of a crime prevention scheme within Atresmedia, by 

carrying out a follow up and control of the effectiveness of the prevention 

scheme, the proposal for amendments in case that new risks are detected and 

the implementation of new preventive measures should any criminal activities 

were detected. 

 

6. General Communications Procedure in the context of those issues related to 

the Code of Conduct of Atresmedia 

Atresmedia has implemented an in-house specific communications procedure (the 

“Complaints Channel”) which allows that all its employees may notify, in a simple and 

confidential manner, those actions which, to the best of their knowledge, may represent 

improper behaviour or actions, in the light of the Code of Conduct or any other 

applicable regulation. Furthermore, the employees may have recourse to this procedure 

to consult any doubts or to propose improvements of the schemes prevailing within 

Atresmedia, as far as the issues that are the subject matter of this Code are concerned. 

The Due Diligence Committee (CCN) will set out certain criteria and procedures for the 

processing of the information received through the Complaints Channel, especially in 

the context of the criminal due diligence programme related to the responsibilities of 

Atresmedia. 

The employees may report to the CCN their notices in connection with issues related to 

the Code of Conduct through the Complaints Channel, on a confidential and good faith 

basis, and without fear of reprisals, as follows: 

• An HTML site hosted on Atresmedia’s Intranet. 



 

15 

• The e-mail address canal-denuncias@atresmedia.com 

Any communications received through the complaints channel will be treated 

confidentially; consequently, the necessary technological, procedural and organisational 

measures necessary to guarantee at all times such confidentiality will be implemented. 

However, to ensure the truthfulness of the information received, only those complaints 

where the informer clearly identifies him/herself will be accepted. 

Once the notice has been considered and assessed by the Chairman of the CCN and 

Internal Audit and Process Control Management according to their own criterion, and 

depending on the case: 

• Its eventual admissibility. 

• Its forwarding, if appropriate, to any of the Business Units or Departments with 

responsibilities on the issue that is the subject matter of the notice and, especially: (1) 

The Manager of the Internal Audit and Process Control Department, which is the area 

responsible for the eventual irregularities of a financial and accounting nature; and (2) 

the Manager of the Human Resources Department, which is the area engaged in the 

prevention of discrimination, mobbing and sexual harassment situations or (3) other 

Directions. In all cases, the informer will be notified about the decision taken.  

These Departments will diligently handle the relevant communications and will inform the 

Chairperson of the CCN about the results obtained and the eventual action proposals to 

be implemented, which, in any case, will be decided and applied by the collegiate body.  

Once the Chairperson of the CCN has determined the admissibility of the notice and the 

authority of the CCN to deal with such matters, the CCN, after the investigation and 

verification measures and, if appropriate, after receiving a proposal for action from one 

of the above-mentioned departments, shall adopt the relevant resolution and the 

necessary measures to ensure its fulfilment.  

As a result of its integrating nature, both the procedure described and the communications 

channels are unique for all the issues and for Atresmedia as a whole; consequently, they 

are also of application to the communication of those irregularities which could eventually 

transcendental for the process of issuing the financial information, and to the notification 

of significant weaknesses of the internal control system used for the financial 
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information; in this respect, the requirements established from time to time by the 

Regulatory Authority (Comisión Nacional del Mercado de Valores CNMV) should be 

complied with.  

For identical reasons, the communications procedure will also be applied as a coadjuvant 

measure to prevent any situation of discrimination, mobbing and sexual harassment, in 

order to ensure the proper implementation of the prohibition of any kind of 

discrimination, harassment or intimidation within the work environment, as well as any 

other illegal behaviour or any behaviour that otherwise represents an infringement of 

the policies and values of Atresmedia.  

Furthermore, the above mentioned procedure will also be of application to the detection, 

prevention and reporting of any behaviour suspected of constituting a crime. 

Non reprisals commitment 

Atresmedia formally declares that no reprisals will be tolerated against those 

individuals who have recourse to the procedures established to denounce irregular 

behaviours. 

 

7. Patterns of Behaviour 

All the Employees of Atresmedia shall behave in accordance with the principles of 

behaviour listed below. 

7.1. Basic principles of behaviour 

Compliance with the regulations in force and respect for ethical values 

Atresmedia assumes a commitment to carry out its business and 

professional activities in accordance with the legislation in force. The 

compliance with the legislation will always be the basis for the ethical 

behaviour within Atresmedia. 
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The activities of Atresmedia will be developed with all due respect for Human 

Rights and Public Liberties, in accordance with the internationally accepted 

laws and practices.  

Furthermore, Atresmedia will make every effort to watch over the 

compliance with the provisions of the International Labour Organisation 

(ILO), and especially those related to the labour of under-age children, and 

no practices that contravene this and the remaining principles set out by the 

ILO will be admitted. 

All the Employees of Atresmedia must observe an ethical behaviour and 

prevent any behaviour that, although it is not against the law, may harm the 

reputation of Atresmedia and go to the detriment of its interests, prestige 

and public image. 

Furthermore, all the Employees of Atresmedia must be aware of the laws 

and regulations applicable to their specific professional activity and will 

request the necessary information, if appropriate, to their superiors or 

through the relevant bodies or departments of Atresmedia, strictly in 

adherence to the protocols established to detect or prevent, if appropriate, 

the commitment of illegal activities within the activities of Atresmedia. 

No Employee will knowingly cooperate with third parties in the infringement 

of any law and/or any actions that might endanger the principle of legality or 

that, in case that they became known, might damage the reputation of 

Atresmedia or represent a prejudice for its perception by the markets, 

clients, suppliers or regulatory bodies, among others.  

Furthermore, Atresmedia agrees to provide to its Employees the necessary 

means that allow them to know and understand those legal provisions of 

application to their sphere of responsibility, arranging to that effect a 

training plan for the employees, covering the implemented protocols and the 

legal reforms carried out.  

7.2. Human team: Relationship with and among Employees  

7.2.1. Respect among individuals 
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Within Atresmedia, the management of human resources and the 

relationships between the Employees are always focused on the most 

thorough respect for the dignity and privacy of the employees, and will be 

based on the principles of mutual confidence and respect.  

Atresmedia agrees not to disclose any personal information about its 

Employees, unless authorised by the interested parties and with the 

exception of those cases where it is legally obliged, or in fulfilment of court 

or administrative resolutions. The personal information about the Employees 

may never be processed for purposes others than those legally or 

contractually foreseen. 

Atresmedia expressly prohibits any abuse of authority and any kind of 

harassment, either of a physical, psychological or moral nature, as well as 

any other behaviour that might give rise to an intimidating, offensive or 

hostile work environment for any individual. 

All the Employees of Atresmedia must treat each other in a respectful, 

professional and kind manner, thus fostering a pleasant, gratifying and safe 

work environment that encourages people to do their best. Similarly, the 

relationships between the Employees of Atresmedia and those of the 

cooperating companies will be based on the above criteria, as well as on the 

professional respect and mutual cooperation.  

7.2.2. Professional development, equal opportunities and no discrimination 

Atresmedia encourages the equality of opportunity and agrees to provide the 

resources necessary for the professional and personal development of its 

employees. 

Similarly, Atresmedia does not tolerate any type of discrimination based on 

gender, race, sexual orientation, religious beliefs, political opinions, 

nationality, social origin, disability or any other circumstance that might give 

rise to any discrimination.  
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Atresmedia supports and agrees to implement and develop those public 

policies aimed at encouraging a greater equality of opportunity and the 

promotion of culture based on personal efforts and the rewarding of merits. 

The decisions related within Atresmedia in the context of staff selection and 

promotion must be based on merits and circumstances and assessments of 

an objective and transparent nature. The Employees of Atresmedia will be 

informed about the methods and procedures used for the professional 

development and promotion within Atresmedia. 

Atresmedia is also committed to provide the necessary means to promote 

the training of its employees, and the updating and management of their 

talent, knowledge and competences, in an effort to promote their 

professional progress and provide an added value to the clients, the 

shareholders and Atresmedia as a whole. 

Furthermore, Atresmedia understands the importance of the proper balance 

between family and professional life for the integral development of 

individuals. Consequently, Atresmedia will foster measures and develop 

actions that help its Employees to reach such balance.  

7.2.3. Team work, cooperation and dedication 

Atresmedia considers that co-operation, teamwork and the search for 

synergies are unavoidable requisites to reach its goals and take the most of 

its capabilities, resources and the broad range of knowledge, capabilities and 

experience that are integrated within Atresmedia.  

Therefore, Atresmedia promotes, facilitates and fosters the cooperation and 

teamwork of those individuals who belong to Atresmedia, and among the 

different companies, units and areas of Atresmedia. 

All the Employees must behave with a spirit of cooperation, making available 

for all who need them their knowledge, capabilities and talent, in order to 

achieve the global objectives and interests of Atresmedia. 
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The Employees of Atresmedia work efficiently, taking the most of the time 

and resources facilitated by the Company.  

To encourage loyalty, satisfaction and the pride of belonging, Atresmedia 

has committed to devote resources and develop initiatives and actions that 

foster the identification of the Employees with a common project. 

7.2.4. Safety and Health  

Atresmedia devotes the necessary resources so that, on the basis of the 

compliance with the applicable regulations, its Employees may enjoy a 

healthy and safe working environment. Similarly, Atresmedia is trying to 

continuously improve the measures implemented for the prevention of 

labour risks and for the promotion of health at work, in each and every one 

of the sectors and places where Atresmedia develop its activities.  

Similarly, Atresmedia also promotes and encourages the adoption of 

advanced health and safety practices among its suppliers and contractors.  

All the Employees will be responsible for the thorough observance of the 

Health and Safety at Work regulations, taking care of their own safety and, 

in general, of the safety of all the persons that might be affected by their 

activities. Furthermore, the Employees, when carrying out hazardous 

activities, should use in a responsible manner the equipment assigned, and 

divulge among their colleagues and subordinates the knowledge and 

practices related to health, safety and risk prevention.  

In turn, Atresmedia agrees to provide the Employees the necessary 

resources and knowledge to allow them to safely perform their functions, 

within a healthy environment.  

7.3. Internal Control and personal integrity: Professionalism and 

Independence 

7.3.1. Relationships with Clients 
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Independence will be always preserved, avoiding that the professional 

behaviour is biased by financial, familiar and friendship connections with 

clients. Especially, independence should be guaranteed in the context of the 

granting and establishment of special conditions for credit, financial, or 

purchase and sale transactions, the contracting of goods and services, in 

general, or any other transaction that represents a risk for Atresmedia.  

The granting of powers, representation or mandates of clients will not be 

accepted. In those cases where such circumstances are unavoidable, they 

should be firstly notified to the immediate hierarchical superior or the 

Managerial Staff of the relevant department, as appropriate. 

Behaviours such as preferential treatment will be avoided, as well as the 

personal indebtedness with clients. 

Atresmedia will encourage and divulge the contents and principles of this 

Code of Conduct among its clients and, especially, those which explicitly 

refer to the relationships of Atresmedia with its clients. 

7.3.2. Relationships with suppliers (Production companies or suppliers of 

Goods and IT Systems) 

Relationships with suppliers will be developed within a transparent 

cooperation framework that allows and makes easier the achievement of the 

mutual targets and the compliance with the social responsibilities of 

Atresmedia. 

The selection and hiring of suppliers will comply with the internal regulations 

prevailing from time to time, guaranteeing transparency, equality of 

treatment and the application of fair and balanced criteria; thus, 

relationships with suppliers or eventual suppliers whose personal interests, 

external activities, financial interests and relationships go or could go 

against the interests of Atresmedia, either directly or indirectly, should be 

avoided.  

The purchase of goods or the contracting of services should be made on the 

basis of an independent decision and regardless of any personal, familiar or 
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financial connection that may raise doubts as to the criteria followed for the 

selection.  

The decision taking process in connection with suppliers can never be biased 

through recommendations based on personal interests or a preferential 

treatment.  

Atresmedia will encourage and divulge the contents and principles of this 

Code of Conduct among its suppliers and, especially, those which explicitly 

refer to the relationships of Atresmedia with them. 

7.3.3. Cooperation with Regulatory and other Official Bodies 

The dominant element of the relationships with public institutions, bodies 

and administrations should be Institutional Respect and they must be 

developed under the maximum cooperation and a thorough compliance with 

the legal regulations and resolutions. Any notices, requirements, and 

requests of information should be diligently responded within the terms 

established to that effect. 

7.3.4. Personal and equity-related conflicts of interest. Loyalty to Atresmedia 

Internal or external relationships maintained by the Employees in connection 

with their work will not be used in their own benefit or in the benefit of their 

familiars or connected companies. The information obtained as a result of 

the exercise of professional activity will not be used in the own benefit of the 

recipient of such information. All the above will be without prejudice to the 

applicable provisions of the Internal Conduct Regulations concerning Stock 

Exchange Markets. 

The relationships between Atresmedia and its Employees should be based on 

the loyalty resulting from a series of common interests. In this context, 

Atresmedia respects the participation of its Employees in other financial or 

business activities, unless the internal regulations state it otherwise, 

provided that such activities are of a legal nature and do not represent a 

competition for Atresmedia, or may raise eventual conflicts of interests as a 

result of their responsibilities as Employees of Atresmedia.  
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A conflict of interests will be understood as any situation where the personal 

interests of the Employee and the Interests of Atresmedia directly or 

indirectly collide.  

There will be a personal interest on the part of the Employee when any issue 

affects the Employee or any person connected to such Employee. To that 

effect, a connected person will be understood as: 

a) The spouse of the Employee, or any person who maintains an 

analogous relationship with the Employee.  

b) The ascendants, descendants and brothers and sisters of the 

employee or the spouse of the Employee (or any person who 

maintains an analogous relationship with the Employee).  

c) The spouses of the ascendants, descendants and brothers and 

sisters of the Employee.  

d) Companies in which the Employee, either by himself or through an 

intermediary, is affected by any of the situations established in 

Art. 42 of the Commercial Code. 

e) Companies in which the Employee or any of the Persons connected 

to the Employee, either by himself or through an intermediary, 

holds a Managerial or Administrative Office, or that pays any 

remuneration to the Employee, provided that the Employee 

exercises, either directly or indirectly, a significant influence on the 

financial and operating decisions adopted by such companies or 

entities. 

Any remunerations or compensations, financial or otherwise, received by the 

Employees in their capacity as representatives of Atresmedia Companies in 

other Companies or Bodies will be put at Atresmedia disposal.  

The establishment, either directly or indirectly of any business relationship 

other than a Client relationship with Atresmedia or any of its companies will 
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require the prior authorisation, even if such relationship has been originated 

by competitive tendering or invitations to tender. 

The direct or indirect purchase of securities or financial instruments 

belonging to the equity of Atresmedia or any of its companies will always 

require to be expressly authorised and in any case, and as appropriate, they 

will be governed by the provisions of the Internal Conduct Regulations 

concerning Stock Exchange Markets. These transactions will be governed by 

investment criteria, and speculative transactions will be avoided. Atresmedia 

should be notified in advance as to the sale of securities or financial 

instruments owned by Employees and relatives up to first-degree kinship. 

Any situation that might be considered as a conflict of interests and which 

has not been defined in the previous paragraphs shall be notified for their 

appropriate consideration.  

7.3.5. Gifts and compensations 

The Employees of Atresmedia may neither offer nor receive gifts in the 

course of their professional activities. Exceptionally, the delivery and 

acceptance of gifts and presents will be authorised when the following 

circumstances are met: 

a) their economic value is irrelevant or symbolic; 

b) they respond to the customary courtesy or business habits;  

c) are not prohibited by the legislation in force nor by the commonly 

accepted business practices. 

The Employees of Atresmedia may not, directly or through the intermediary 

of third parties, offer, grant, request or accept unjustified benefits or 

advantages intended to obtain a benefit for Atresmedia, for themselves or 

for third parties. Especially, they are not authorized to give or receive any 

kind of bribery or commission, originated or made by any other party 

involved, such as Spanish or foreign civil servants, employees of other 

companies, political parties, clients, contactors, suppliers and shareholders. 
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Bribery, which is expressly prohibited, includes any direct or indirect offer or 

promise of any kind of improper benefit, any instrument to cover such 

benefit and the influence peddling.  

They will neither be authorised, in a private capacity, to receive funds  from 

clients or suppliers, not even as a loan or an advanced payment, irrespective 

of the loans or credits granted to the Employees of Atresmedia by financial 

institutions that are clients or suppliers and do not incur in any of the above-

mentioned activities.  

The Employees of Atresmedia may not accept any hospitalities that influence 

or may influence, or that can be construed as an influence, on the decision-

taking process.  

In case of doubt regarding acceptability, the offer must be rejected or, if 

appropriate, consulted beforehand with the immediate hierarchical superior 

or with the Managerial Staff of the relevant Department, as appropriate.  
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7.3.6. Other activities 

The performance of external activities, remunerated or not, that might 

interfere with the professional activities of Atresmedia, will be notified before 

their acceptance. This will also be necessary to hold those offices which, by 

reason of their notoriety or as a result of any other circumstance, may 

condition the professional independence or the corporate image of 

Atresmedia.  

7.4 Transparency and Confidentiality 

The rigorous processing of personal and business information represents a sound 

support to obtain a climate of mutual confidence, through the adequate protection 

and preservation of the available information and the permanent commitment to 

keep informed in a complete, objective and reliable manner, our clients, internal and 

external partners, the market and Society as a whole. 

The forgery, manipulation or deliberate use of false information represents a fraud.  

7.4.1. Information to Clients 

Products and services will be offered with sufficient, clear and precise 

information, which guarantees the adequate knowledge of such products and 

services. Any documentation that must be handled by clients will be drafted 

in a clear and transparent manner.  

7.4.2. Information on clients and suppliers of goods and services 

The information regarding clients and suppliers of Atresmedia will be treated 

as a strictly confidential matter and may only be disclosed when it is 

required by virtue of the law or of a court order.  

This reserve shall also be applied to the personal or financial information 

provided by the clients for its examination or valuation, or for the execution 

of any transaction. 
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Especially, the Employees of Atresmedia commit to respect the information 

provided by the clients and which is especially protected in terms of copyright 

or Industrial Property.  

The access to the data provided by clients and suppliers will only be justified 

for professional reasons, and their custody and use must always guarantee 

their right to privacy and in strict compliance with the provisions established 

by the Data Protection Agency and the legislation in force, of a general, 

particular, external and internal nature, in connection with the protection of 

personal data.  

Family, financial or personal connections among clients may not justify in 

any case the infringement of confidentiality.  

The privacy and confidential treatment of conversations held and 

transactions performed with clients will always be guaranteed. 

7.4.3. Information about Atresmedia 

Professional Secrecy will be applied to all the information available in 

connection with Atresmedia, its Companies and Employees, either of a 

commercial, financial or strategic nature, except in those cases where the 

disclosure of such information has been expressly authorised or it has been 

requested through a court order. 

The strictest confidentiality will be applied to the use of any operating 

procedures, work systems and any other internal procedure. 

In the context of any issues related to the stock markets, Atresmedia will be 

governed by the provisions of its Internal Regulations on Stock Exchange 

Issues registered to that effect before the Comisión Nacional del Mercado de 

Valores (CNMV). 

The principle of behaviour assumed by Atresmedia is based on Information 

Transparency, understood as the commitment to transmit reliable information 

to the markets and Society as a whole, so that they perceive a true and fair 

image of the activities, strategy and financial, social and environmental 
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performance of Atresmedia. Furthermore, Atresmedia is obliged to 

immediately notify any significant event for Investors, according to the 

guidelines established by the CNMV.  

The Employees have to transmit the information in a truthful, complete and 

understandable manner. They will never willingly provide any information 

which is inaccurate, erroneous or imprecise, or that might misled its 

recipients. All the transactions of Atresmedia must be clearly and accurately 

recorded in the accounting statements of Atresmedia. Specifically, all the 

accounts must be clearly reflected in the records, as well as any transactions 

performed and any expenses incurred.  

In general terms, the Employees of Atresmedia will refrain from any practice 

that infringes the commitment to reflect the transactions in a clear and 

accurate manner in the accounting records of Atresmedia, taking special care 

in the context of the reliability of the information entered in the IT systems of 

Atresmedia.  

7.4.4. Termination of the Work relationship 

The confidentiality liability will survive even after the eventual termination of 

the professional relationship with any of the companies of Atresmedia.  

 

8. Responsibility 

The tasks entrusted to each employee, on the basis of his/her role within the 

Organisation, will be performed following rigor and responsibility criteria. A 

responsible professional behaviour will abide by the following criteria: 

8.1. Commitment with Atresmedia’s Project 

An efficient contribution will be made towards the implementation of the policies and 

the fulfilment of the goals defined by Atresmedia, assuming the corporate decisions 

as the own decisions of the Employee.  
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8.2. Personal and professional development 

Special attention will always be paid to the education and training of the employees, 

through the updating of their knowledge and skills, so that they can adapt to the 

changes occurred as a result of technological and organisational changes, product 

innovation and improvement and products and services and the on-going evolution 

of the sector.  

8.3. Use and protection of resources 

The resources, means, goods and facilities belonging to Atresmedia should be used 

to fulfil the goals for which they are intended, and never for private purposes. The 

use of Atresmedia assets and the expenses incurred for the account of Atresmedia 

must be in line with the principles of need and austerity. Those reports, documents, 

supporting and other material that has been collected during the performance of the 

entrusted functions must be diligently kept for their use by Atresmedia, and the may 

not be used in the own benefit nor in the benefit of third parties outside the 

corporate objectives of Atresmedia. The misappropriation and inadequate use of 

these assets represents a fraud.  

Similarly, the Employees of Atresmedia shall take special care when, as a result of the 

performance of their professional tasks, they use any assets protected by copyright or 

industrial property rights. Thus, programs, software systems, manuals, videos courses, 

surveys, reports, etc. created, developed or improved within Atresmedia cannot be 

used for the own purposes or for the purposes of third parties, nor for profit making 

purposes, since the Company maintains at all times the Copyright on them, unless 

such information belongs to the public domain. In any case, the copyright and 

industrial property rights of works belonging to third parties must be respected at all 

times, in accordance with the Spanish and International legislation on Industrial and 

Intellectual Property, or as a consequence of the execution of Licence Agreements.  

All the Employees of Atresmedia must comply with the legislation in force in the 

Context of Data protection, and will request and use only those data that are 

necessary for the efficient management of the Activities of Atresmedia. This liability 

includes the appropriate use of the Corporate Resources in the field of Information 

Technologies and Communications, and that are made available for the Employees, in 
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accordance with the Provisions of the Security Regulations Manual in force within 

Atresmedia, which contains the functions and liabilities of the staff related to the 

appropriate use of the equipment and systems of Atresmedia.  

Atresmedia agrees to offer its Employees, the necessary information, knowledge and 

resources to comply with the provisions established by the data protection and 

information management regulations applicable to the different scopes of activity.  

Any infringement of the provisions contained in this section in the context of Data 

Protection shall be notified through the intermediary of the CCN, which will decide the 

steps to be taken on a case by case basis, adopting the relevant measures to prevent 

the repetition of such behaviour.  

8.4. Reserved and Confidential Information 

Without prejudice to the provisions contained in the Internal Conduct Regulations 

concerning Stock Exchange Markets, as far as the treatment of information is 

concerned, the Employees of Atresmedia agree to keep as a confidential matter and 

use it with discretion and in line with the internal regulations in this respect, any 

information obtained during the performance of their professional responsibilities. 

Confidential Information will be understood as any information of a non-public nature 

which has been developed by or for Atresmedia, the divulging of which could represent 

a risk or a detriment to the competitive advantages or any other financial value which 

is significant for its shareholders. The Employees must apply responsible and 

professional criteria to determine whether the information must be considered 

Confidential Information of Atresmedia and refrain from making any comments on the 

Confidential Information about Atresmedia in places where the due discretion can be at 

risk, or from showing such information in places where an inappropriate access to such 

information could be allowed.  

In case of doubt, and unless otherwise indicated, the Employees of Atresmedia will 

consider as a reserved information any information obtained by them in the course of 

their professional activities.  

Before the commencement of the work relationship with Atresmedia, the immediate 

superior should be informed about the existence of any right or interest held by any 
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employee or manager on any invention or technology that could be related to their 

activities within Atresmedia. 

Furthermore, any Employee, etc. who joins Atresmedia agrees not to disclose to 

Atresmedia any information that could be considered sensitive information owned by 

the company where he/she had previously been working, including information 

regarding clients and suppliers, confidential information, software, etc., that neither 

possess any interests for Atresmedia, nor are going to be valued as an additional asset 

of the Candidate. 

If any employee or manager of Atresmedia terminates his/her work relationship for 

any reason, any rights on the goods and the information generated or obtained as a 

result of his/her relationship with the Company will remain the exclusive property of 

Atresmedia.  

The Use of Atresmedia intranet/Internet site shall abide by the applicable legislation in 

force and will be in accordance with the provisions contained in the Manual of Security 

Rules applicable to Atresmedia and any other third party site visited. The 

intranet/Internet servers cannot be used for unauthorized downloads nor for the 

unauthorised use of information protected by copyright, unless the relevant licence has 

been obtained. This prohibition is of a general nature and consequently includes, 

simply for enunciation purposes, the unauthorised download of music, software or not 

licensed computer apps, pictures, video or printed material protected by copyright. It 

is not permitted to navigate through the Internet from a server of Atresmedia in order 

to watch, download, store, transfer or announce any illegal material, or any material 

that represents harassment, or that is degrading, offensive, pornographic or 

inappropriate.  

8.5. Accuracy and reliability 

The Client data included the corporate computer files as a consequence of the 

performance of the activities shall be accurate and complete, and will be a true 

reflection of those included in the source document.  

No apparent, fictitious or not sufficiently confirmed data will be incorporated into any 

transaction. 
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Transactions made with clients or suppliers will correspond to reality. Neither 

fictitious or simulated transactions will be executed, nor operations with middlemen 

or any other  transactions made without informing the client or the supplier, or which 

tend to conceal or alter reality or the final identity of clients/suppliers or their 

transactions. 

8.6. Legality 

The legal provisions in force, as well as those contained in the bye-laws or of an 

internal nature will be always complied with. No cooperation will be given to illicit 

activities, although they could entail business opportunities.  

No income obtained from illegal transactions will be admitted. 

8.7. Money Laundering Prevention 

The Employees of Atresmedia shall pay special attention to all those cases where a 

behaviour involving lack of integrity on the part of individuals or with whom 

Atresmedia maintains business relationships could be suspected. 

The Employees of Atresmedia will pay special attention to cash payments of an 

unusual nature, considering the nature of the transaction, the payments made through 

checks to the bearer or those made in currencies other than the one previously 

agreed.  

They will also be alert in connection with payments made to or by third parties not 

included in the relevant agreements, and payments made into accounts which are not 

the customary ones used in the transactions made with a specific institution, company 

or individual or which, in general terms, do not meet the commonly accepted practices 

within Atresmedia. 

Furthermore, they will pay attention to payments made to individuals, companies, 

entities or accounts opened in tax havens, and those payments made to companies 

whose ultimate partner, owner or beneficiary cannot be identified.  

Finally, the Employees of Atresmedia will carefully review extraordinary payments 

which have not been foreseen in the relevant agreements or contracts. 
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The Employees of Atresmedia will notify the existence of those transactions that could 

be of an irregular nature, through the channels and procedures established in this 

Code of Conduct and in accordance with the provisions of this paragraph.  

8.8. Free Competition and Behaviour within the Market 

All the Employees of Atresmedia are committed to free competition and to the 

compliance with the legislation in force enacted in that respect in the different 

countries where they develop their activities, and will avoid to carry out any action that 

could represent an abuse or an illicit restriction of free competition. Furthermore, they 

will refrain from making false advertising in connection with Atresmedia activities. 

8.9. Corporate Inage and Reputation 

Atresmedia considers social confidence and reputation among its most valued assets. 

All the Employees must take special care to preserve the image and reputation of 

Atresmedia in the course of all their professional activities, including public speeches. 

Similarly, they will watch over the respect for the image and the reputation of 

Atresmedia on the part of clients and suppliers (Production companies or suppliers of 

Goods and IT Systems) and with corporate partners in general.  

This commitment also includes the participation of the Employees in Social Networks 

or any other method of public communications, when such activity is not carried out 

personally and, consequently, somehow represents or entails a relationship with 

Atresmedia. 

8.10. Respect for the environment 

Atresmedia is committed to sustainable development and faces its environmental 

commitment by looking after the compliance with the applicable legislation in any of its 

spheres of activity. 

Atresmedia is firmly committed to the development of its activities with the greatest 

respect for the environment, minimising any eventual negative effect that such 

activities might cause.  
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Similarly, Atresmedia will contribute to the preservation of natural resources and those 

resources that possess interest from an environmental, landscape, scientific or cultural 

point of view. To that effect, Atresmedia will establish the best practices and promote 

among its Employees the necessary training for the environmental preservation. 

Atresmedia will transmit these principles in the context of its relationships with 

Production Companies, suppliers or external partners, and will encourage the 

compliance with the environmental procedures and requisites of application and, if 

appropriate, will facilitate the relevant means to ensure the appropriate fulfilment of 

such procedures and requisites.  

8.11. Commitment with Society; the Atresmedia Foundation 

Atresmedia is committed to a socially accountable action based on the compliance with 

the regulations in force, in any place where such action can be performed. Specifically, 

Atresmedia is committed to respect the cultural diversity and the customs and 

principles prevailing among the individuals and communities affected by its activities. 

Similarly, in line with its social commitment, Atresmedia will evaluate the non-financial 

aspects of those corporate projects in which Atresmedia could take part, as well as the 

investments made in that respect. Atresmedia understands that such analysis provides 

coherence to the Commitment of Atresmedia to Society and Sustainable development. 

The Commitment of Atresmedia with Society materializes in the development of 

sponsorship, patronage and cooperation programmes, channelled through agreements 

and the allocation of resources to organisations with a social focus, in line with the 

strategy of Atresmedia.  

In accordance with this commitment and our values of transparency and integrity, any 

donation made by Atresmedia shall require the necessary internal –or external, if 

appropriate– approvals.  

No donations can be made in favour of political parties or its representatives, with the 

exception of those cases expressly foreseen in the applicable legislation. 

Similarly, donations shall be delivered only to those organisations that have the 

appropriate organisational structure to ensure the proper administration of the 
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resources, and they shall be accurately reflected in the accounting records of 

Atresmedia.  

Similarly, as far as possible, Atresmedia will follow up the donations made, in order to 

watch over whether they have been appropriately allocated. 

Furthermore, Atresmedia will encourage and promote the cooperation of its Employees 

with socially focused organisations in those places where it develops its activities 

through, among other things, Corporate Volunteer Programs. 

The Atresmedia Foundation is the most relevant institutional example of Atresmedia’s 

commitment to Society, and offers the possibility of designing and applying long-term 

policies and strategies, to concentrate financial and human resources and to maintain 

stable exchange and co-operation relationships with other foundations and non-profit 

making organisations, with private and public institutions, the different levels of the 

public administrations and the media. According to its foundation spirit, minors and 

teenagers are the preferred target of its activities, and Atresmedia is the main source 

of income, which represents the reimbursement to Society of part of the profit made 

thanks to the efforts and dedication of its Employees, who are also personally involved 

in volunteering and social responsibility projects. 

 

9. Responsibilities related to the Code of Conduct 

Al the Employees of Atresmedia will have to understand and comply with the principles 

set out in this Code of Conduct.  

However, there are some differences, depending on their different responsibilities.  

9.1. Responsibilities shared by all the Employees 

All the Employees of Atresmedia must fulfil the following responsibilities: 

• Comply with the principles and standards described in this Code. 

• Comply with the laws, regulations and other rules of application to their jobs. 
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• In case of doubt, they must seek advice from their hierarchical superior or the 

person appointed by Atresmedia to safeguard the divulging of and compliance with the 

provisions contained in this Code of Conduct. 

• To participate in the training activities offered by Atresmedia. 

• Inform about any non fulfilment or infringement of the rules included in this Code. 

• To cooperate in good faith to the development of the controls and internal audits that 

might be carried out, in order to identify and correct eventual deficiencies and 

weaknesses within Atresmedia. 

9.2. Additional responsibilities of managerial staff 

Those employees that supervise and manage the tasks performed by others have a 

series of additional responsibilities.  

• To lead through example. Their behaviour must be a model of upright behaviour. 

• To ensure themselves that the employees under their responsibility understand the 

requirements of the Code and have the necessary resources to comply with them. 

• To monitor the compliance with the principles set out in this Code by those persons 

supervised and managed by them. 

• To pay attention to the behaviour of third parties who represent Atresmedia, in 

order to guarantee that their behaviour is consistent with that of Atresmedia.  

• To support those employees who transmit their enquiries and concerns in good 

faith.  

• To make sure that those employees who have transmitted their doubts and concerns 

in good faith do not suffer retaliation.  
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10. Penalty procedures 

The CCN is the body with jurisdiction to institute proceedings and propose the relevant 

penalty for any non fulfilment of this Code. 

Both the proceedings and the penalty decision will be made in writing, justifying the 

facts and the legal grounds.  

No Employee can be sanctioned unless he/she has been previously heard and has had 

the opportunity to file any evidences and pleas considered appropriate.  

The imposition of penalties and the ancillary management steps that could be eventually 

adopted will be in line with the applicable legislation, the applicable Collective Bargain 

and, if appropriate, the internal guidelines set out by the CCN. 

If the CCN considers that the decision is especially relevant, by reason of the persons 

involved or the special significance of the matters analysed, the issue will be referred to 

the Audit and Control Committee and the Chief Executive Officer, so that they may 

adopt the relevant resolution, if appropriate.  

In any case, the penalty imposed must be commensurate with the circumstances of the 

case. 

The above paragraphs will be understood without prejudice to the penalties that could 

be eventually derived from the applicable legislation and the civil or criminal liabilities 

that could be established on a case by case basis. 

 

11. Effectiveness of the Code 

This Code will be enforceable on the date of its approval by the Board of Directors (in 

its meeting held on 30th November 2011) and will remain in force until it is updated, 

reviewed or derogated by the Board. 

The Code will be reviewed and updated as and when indicated by the Board of 

Directors. Any eventual reviews and updates will be subject to the commitments made 

by Atresmedia in the context of Corporate Responsibility and Governance. 
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12. Information and Help 

This Code of Conduct covers the general guidelines that should govern the behaviour of 

all the Employees that form part of Atresmedia. 

In case of doubt, the Employees may seek help from their hierarchical superiors or 

the appropriate body entrusted by Atresmedia with the responsibility of watching over 

the compliance with the provisions of the Code. 

The Employees may also have recourse to the departments and units of Atresmedia 

specialised in the issues included in this Code, in case that they need specific advice on 

any of such subjects. 
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Principles of the Code of Conduct Unit Responsible 

Basic Principles of Behaviour 

Compliance with the legislation and 
respect for ethical values 

Corporate General Management 

Relationships with and among the Employees 

Respect for the others HR Management 

Professional development, Equal
Opportunities and non discrimination.  

HR Management 

Teamwork, cooperation and dedication HR Management 

Health and Safety of Individuals HR Management 

Internal Control and Fraud Prevention 

Manipulation of Information 
Internal Audit and Process Control 
Management / Financial Management 

Use and protection of assets 
Internal Audit and Process Control 
Management / Financial Management 

Corruption and bribery 
Internal Audit and Process Control 
Management / Financial Management 

Money laundering and irregularities in 
the payments 

Internal Audit and Process Control 
Management / Financial Management 

Commitment to the Markets, the Company and the Community 

Respect for Free Competition Legal Department 

Conflicts of Interests and Loyalty to
Atresmedia 

Corporate General Management 

Relationships with Clients, Contractors
and Suppliers 

Financial Management 

Corporate Image and Reputation Corporate General Management 

Environmental Respect Operations Management  

Social Commitment Corporate General Management 
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Confidentiality Letter 

The Employee of Atresmedia declares that he/she shall maintain the uttermost strict 

secrecy as to the information received in connection with the work performed and 

with the information handled by other Employees. 

This information will also refer to any negotiations, transactions and other issues of a 

confidential nature in connection with the relationships between Atresmedia and its 

clients or suppliers, as well as all those matters that are declared confidential 

matters by the Management, except when the Employee is authorized or required to 

disclose details in connection with such matters by the Board of Directors or by the 

individual or company concerned by them, and except when so required by Law or 

when it is necessary to comply with the Provisions contained in the Code of Conduct. 

The Secrecy to be maintained implies the diligent preservation of confidential 

information beyond the reach of any third party other than the interested parties 

who are authorised to use such information. 

The Code of Conduct of Atresmedia and the internal procedures and policies manuals 

establish in detail the regulation of the Corporate behaviour standards that govern 

the relationships between Atresmedia and the Employee from an ethical point of 

view. Furthermore, the Employee will strictly abide by those particular commitments 

that might be specifically established by any Department or Business Unit, or that 

are the result of agreements with clients or any other individuals or entities outside 

Atresmedia.  

After the termination of the relationship with Atresmedia, the Employee agrees not to 

take any documents, media or any other confidential material, according to the 

above definitions, and not disclose any confidential information in his/her possession. 

 

 


